MAU BAO CAO PO AN CcUOI KHOA

1.Cau tric bdo cdo

1.
2.
3.

Bia

Loi mé du

Panh gia

Pé trang trang dé dan Phiéu danh gia ctia Hoi dong bao vé
Muc luc

Liét ké cac chuong muc va sb thir ty trang tuong tng.

N¢i dung

Trinh bay ndi dung bao céo (theo dé cuong)

Phu luc

Phén nay c6 thé khong hodc c6 mot sé phu luc. Trong truong hop c6 nhiéu ph~1_1 luc, phai
chia ra thanh phu luc 1, phu luc 2... Cac phu luc c¢6 thé dua vao nhu hudng dan sir dung
san pham, chuong trinh...

Tai liéu tham khao

Danh muc tai li€u tham khao 1a mot phﬁn khong thé thiéu trong cac bao cao khoa hoc.
Céc tai liéu tham khao dugc sap xEp theo thur tu alphabet cua tén tac gid, moi tai li¢u
tham khao duogc trinh bay trong mdt doan (paragraph) bao gom:

- S6 thtr ty tai liéu dit trong cap déu ngodc vuodng, vi du [1], [2], ... Trong bao cao néu
¢6 trich dn tai liéu tham khéo thi can phai dé s thir ty cua tai heu tham khdo ngay
sau cau trich dan. Vi dy “Cau trac dit lidu + Giai thuat = Chuong trinh” [10] (trang
120) chi ra rang cdu trich din nay l4y trong trang 120 cia tai liéu dugc danh sé [10]
trong danh muyc tai liéu tham khao.

- Tén tac gia hoac cac tac gia, thuong dugc in dam.
- Tén tai liéu thuong dugc in nghiéng.

- C6 thé ghi thém tap mdy (néu tai liéu co nhiéu tip), nhitmg chwong nao (néu chi tham
khao mot s6 chwong), tir trang dén trang (néu chi tham khéo cac trang do).

- Tén nha xut ban, nam xuit ban.
- Dia chi Website néu co.
Vi du:
[1] DS Xuéan Loi. Cdu triic dir liéu va gidi thudt. Nha xuat ban KH-KT. Ha Noi, 1998

[2] Hoffer J.A., George J.F., Valacich J.S. Modern Systems Analysis and Design, 31
ed. John Wiley & Sons Inc. New Jersey, 2003



Il.Trinh bay

1.

Trang in

e Size: A4, Top: 2cm, Bottom: 2cm, Left: 3,5cm, Right: 2cm

e Header: 1,25cm, <Tén dé tai>, cin trai, font Times New Roman, size 11, italic
e Footer: 1,25¢cm, <trang>, can phai, font Times New Roman, size 12

Dinh dang

e Surdung by ma tiéng Viét unicode

e Tiéu dé ph?m/chuo*ng (Heading 1): font Arial, Size 14, Bold, chit hoa;

e Tiéu d& muc la ma (Heading 2): font Arial, Size 13, Bold, chit hoa;

e Tiéu dé& muc nhod (Heading 3): font Arial, Size 13, Bold, chit thuong;

e No6i dung thong thuong (Body): font Times New Roman, size 13, chir thuong, khoang
cach gitra cac doan 6pt. Str dung format/style dé dinh nghia cac style trén. Muc luc
trinh bay dén 3 cap (heading 1, 2, 3). Str dung Insert/Index and Table/ Table of
Contents dé 1am muc luc tu dong.



