UBND TINH QUANG TRI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG SU PHAM Poc 1ap — Tw do — Hanh phiic

QUY CHE
Thi cac mén ning khiéu cia tuyén sinh cao diang chinh quy nim 2020
(Ban hanh kém theo Quyét dinh sé 262/0P-CPSP
ngay 12 thang 6 nam 2020 cua Hié¢u truong truong CDSP Quang Tri)

Chuong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh vé thi cac mon nang khiéu cua tuyén sinh cao dang
chinh quy, bao gom: chuan bi cho ky thi; doi tugng va dicu kién du thi; to chirc dang
ky du thi; trach nhiém cua thi sinh; cong tac dé thi; to6 chuc coi thi; t6 chirc cham thi,
phuc khao va cham tham dinh; ché d6 bao céo va luu tri; thanh tra, khen thuong, xu
1y cac su €0 bat thuong va xur 1y vi pham.

2. Quy ché nay ap dung di véi truong Cao dang Su pham Quang Tri; to chic
va ca nhan tham gia ky thi.
Piéu 2. Muc dich, yéu cau

1. Thi cac mén nang khjéu cua tuyén sinh cao dang chinh quy nham muc dich
lay két qua lam can cir dé tuyén sinh vao cac nganh dao tao caa truong.
2. Thi cac moén nang khiéu cua ‘tuyén sinh cao dang chinh quy dam bao céac yéu

cau: nghiém tuc, khach quan, cong bang.
Diéu 3. Mon thi

Truong té chuc thi cac mon: Ké chuyén — Boc dién cam, Hat - Nhac, Poc dién
cam va Hat.
Picu 4. Ngay thi, ndi dung thi, lich thi, hinh thirc thi va thoi gian 1am bai thi

1. Ngay thi va lich thi: dugc thuc hién theo Dé an tuyén sinh nam 2020 cua Truong
CDSP Quang Tri; ngay thi va lich thi s¢ dugc thong bao dén tung thi sinh sau khi Truong
nhan duoc ho so dang ky du thi cac mon nang khicu cua thi sinh qua Giay bao du thi.

2. Noi dung, hinh thirc thi va thoi gian 1am bai thi cia mdi mon thi:

Thei gian
ti da cho
moi thi
sinh

- Phan ké chuyén: Ké mot cau|- Thi sinh ké dién cam cau| 5 phut
chuyén tu chon cé ndi dung phu | chuyén tu chuan bi
Ké chuyén —|hop danh cho thiéu nhi (ngu ngén,
Doc dién cam |cd tich, dong thoai, chuyén ké vé
Bic H6, vé nhiing tim gwong
ngudi tot Viéc tot, ...)

S
T | Mon thi N§i dung Hinh thuc thi
T
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- Phan doc dién cam: Poc dién
cam mot doan van ngén va mot
bai tho ¢6 ndi dung phu hop voi
di twong thiéu nhi.

- Thi sinh doc dién cam
doan van va béli tho cua (}é
thi do Hoi dong thi chuan
bi.

5 phut

2 |Hat - Nhac

- Phan hat: Hat 1 bai hat Viet
Nam tu chon c¢6 ndi dung trong
sang, ca ngoi Pang, Bac HO, qué
huong, dat nude, tinh yéu tudi tré

- Thi sinh tu trinh bay bai
hat két hop véi phong cach
biéu dién (khong co nhac
dém)

5 phut

- Phan nhac: Thuc hién cac mau
tham am, tiet tau tir don gian den
phtic tap

- Thi sinh nghe GV dan va
thuc hién xuéng lai cac mau
thim am tr don gian dén
phtc tap.

- Thi sinh nghe GV go va
thyc hién g6 lai cac mau tiét
tau tir don gian dén phuc tap

5 phut

Poc dién cam
va hat

- Phan doc dién cam: Doc dién
cam mot doan van ngén va mot
bai tho c¢6 ndi dung phu hop Vvoi
dbi twong thiéu nhi.

- Thi sinh doc dién cam
doan van va bai tho cua dé
thi

5 phut

- Phan hat: Hat 1 bai hat Viet
Nam tu chon ¢6 ndi dung trong
sang, ca ng01 bang, Bac Ho que
huong, dat nudc, tinh yéu tudi tré

- Thi sinh tu trinh bay bai
hat két hop vai phong cach
biéu dién (khong co nhac
dém)

5 phut

Chuong I1
CHUAN BI CHO KY THI

Picu 5. Hoi dong thi

1. Hiéu truong ra quyét dinh thanh 1ap Hoi dong thi va cac ban dé thuc hién cac

cong viéc cua ky thi, bao gdm: Ban Thu ky; Ban Dé thi; Ban Coi thi, cham thi.
a) Thanh phan Hoi dong thi
- Chu tich: Hiéu truéng;
- Pho Cha tich: Phé Hiéu trudng;
- Uy vién thudng tryc: Trudng phong Dao tao;

- Céc uy vién: Lanh dao cac phong: T chirc chinh tri - CTSV, Thanh tra — Phap
ché - DBCL, Hanh chinh - Tong hop, Ké hoach — Tai chinh; ldnh dao cac khoa Gido
duc Mam non, Am nhac — My thuat.

Nhitng ngudi ¢ cha, me, Vg, chong, con, anh, chi, em rudt; cha, me, anh, chi,
em rudt caa vo hoac chdng (goi chung 13 nguoi than) dy thi tai Hoi dong thi trong
nim t6 chic Ky thi khong dugc tham gia Hoi ddng thi.

b) Nhiém vu va quyén han ciia Hoi dong thi

- To chuc ra de thi, in sao dé thi, coi thi, cham thi theo quy dinh cua quy ché thi;
giai quyét thic mac va khiéu nai, td cdo lién quan; tong két cong tac thudc pham vi
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dugc giao; thuc hién khen thudng, ky luat theo chirc nang, quyén han va quy dinh cua
Quy ché nay;

- Chi dao, xtr 1y cac van dé dién ra tai cac ban cua Hoi dong thi theo quy ché
nay,

- Bdo céo, xin y lgié'n B(f)‘ Giéq duc va Pao tao vé& tinh hinh t6 chire thi dé xu Iy
cac tinh huong vuot tham quyén (néu co);

- Hoi @ong thi str dung con dau cua trudng Cao dang Su pham Quang Tri.

¢) Nhiém vu va quyén han cua Chu tich Hoi dong thi

- Phé bién, huéng dan, chi dao t6 chuc thuc hién quy ché thi:

- Quyét dinh va chiu trach nhiém toan bo vé cong tac t6 chuc thi;

- Chi dao cac ban thyc hién nhiém vu va quyén han duoc quy dinh tai Quy ché nay;

- T6 chirc vigc tiép nhan va xir ly thong tin, bang chimg vé vi pham quy ché thi
theo quy dinh tai Biéu 25 Quy ch¢ nay.

d) Pho Chi tich Hoi dong thi thuc hién cac nhiém vu duoc Chu tich Hoi dong
thi phén cong va thay mat Chu tich Hoi dong thi giai quyet cong viéc khi dugc Chu
tich Hoi dong thi uy quyen.

d) Cac uy vién Hoi dong thi chip hanh phan cong cua lanh dao Hoi dong thi.

2. Ban Thu ky Hoi dong thi

a) Thanh phan

- Truéng Ban: do Uy vién thuong truc Hoi déng thi ki€ém nhiém;

- Cac uy vién: Can by phong Dao tao, can bd cong nghé thong tin.

b) Nhiém vu va quyén han ctia Ban Thu ky Hoi dong thi

- Tiép nhan dix ligu thi do Hoi dong tuyén sinh treong chuyén giao, lap danh
sach thi sinh du thi, xép phong thi;

- Quan Iy diém bai thi. Lap bién ban xir Iy diém bai thi (néu co);

- Thuc hién cac nhiém vu khac do Chu tich Hoi dong thi phan cong.

¢) Truong Ban Thu ky Hoi dong thi chiu trach nhiém truéc Chu tich Hoi dong
thi diéu hanh cong tac cia Ban Thu ky.

d) Pho Truéng Ban Thu ky Hoi dong thi giup Truong Ban t6 chirc thuc hién cac
nhiém vu va thay mat Truong Ban giai quyet cong viéc khi dugc Truong Ban uy
quyen.

d) Céc uy vién Ban Thu ky Hoi dong thi chap hanh phéan cong cta lanh dao Ban
Thu ky Hoi dong thi.

Piéu 6. Lap danh sach thi sinh du thi va sip xép phong thi

1. Lap danh sach thi sinh du thi

a) Viéc lap danh sach thi sinh du thi dugc thuc hién nhu sau:

- Lap danh sach tat ca thi sinh du thi theo th tu a, b, c,... cua tén thi sinh dé
danh so bao danh;
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- Leflp dqnh,séch thi sinh theo thir tu a, b, C,... ctia té€n thi sinh theo tirng moén thi
nang khiéu dé xép phong thi.

b) Mdi thi sinh c6 mot s6 bao danh duy nhat. S bao danh cua thi sinh gé)m, phﬁp
Chﬁ’ la C32 va phan so c6 04 Chl?lf 50 dugc danh theo thu tu tang dan, lién tyc dén het
so thi sinh, dam bao trong Hoi dong thi khong c6 thi sinh triung so6 bao danh.

2. Xép phong thi

a) Phong thi duoc xép theo mon thi;

b) S6 phong thi cua Hoi dong thi duoc danh theo thir tu ting dan;

c) Trong mdi phong thi c6 Danh sach anh cua thi sinh;

~ d) Trudc cua phong thi, phai niém yét Danh sach thi sinh trong phong thi cua tung

buoi thi va quy dinh trach nhiém thi sinh theo quy dinh tai Biéu 9 Quy ché nay.

Chuong 111
POI TUQNG VA PIEU KIEN DU THI;
TO CHUC PANG KY DU THI; TRACH NHIEM CUA THi SINH
Piéu 7. Péi twong va diéu kién du thi
1. Béi twong dy thi
7 Tat ca céac thi sinh du diéu kién dy tuyén va cp nguyén vong du tuyén vao Cao
dang Gido duc Mam non chinh quy cua truong Cao dang Su pham Quang Tri nam 2020.

2. Biéu kién dy thi

Cac doi tugng dur thi khong trong thoi gian bi ky luat cam thi; dang ky du thi va
nop day du, dang tha tuc, dung thoi han céac giay to va 1€ phi dang ky du thi theo quy
dinh;

Piéu 8. To chire diing ky du thi

1. Noi dang ky du thi:

Phong DPao tao truong CDSP Quang Tri; dia chi: Km3, Quédc 16 9, Tp Pong Ha,
tinh Quang Tri.

2. Ho so dang ky du thi

- 01 thi ho so kich thuée 20cmx30cm, ¢ dan Phiéu DKDT & mit trudc;

- 02 anh 4x6 kiéu ching minh thw, méi chup chua qua 6 thang (mat sau ghi rd
ho tén, ngay, thang nam sinh);

- 02 bi thw c6 dan tem va ghi dia chi ngudi nhan (truong s€ dung bi thu nay dé
gui Phicu bao du thi va két qua thi cho thi sinh).

3. Han cubi cung nhan h so dang ky du thi: ngay 20 thang 8 nam 2020 doi Véi
thi sinh dang ky du thi dot 1 va ngay 19 thang 9 nam 2020 doi voi thi sinh dang ky
dl_,:[’ thi dot 2; ngay 03 thang 10 nam 2020 doi véi thi sinh dang ky du thi dot 3; cac dot
tiep theo (néu co) s& theo thong bao cua Hoi dong tuyen sinh truong CDSP Quang
Tri. Khi hét han nop ho so dang k}'l‘ du thi, néu phat hién c6 nham lan, sai sﬁt, thi sinh
pbéi thong bao kip thoi cho Hoi dong thi trong ngay lam tha tuc du thi dé stra chira,
b6 sung.



Piéu 9. Trach nhiém cia thi sinh

1. C6 mit tai phong thi dung thoi gian quy dinh ghi trong Gidy bao du thi dé lam
thu tuc du thi:

a) Xuat trinh Gidy chtirg minh nhan dan;

b) Néu thay c6 nhimng sai sot vé ho, dém, tén, ngay, thang, nam sinh,7d6i tuong
uu tién, khu vuc uu ti€n, phai bdo cdo ngay cho can bd cua Hoi dong thi dé xu 1y kip
thot;

¢) Truong hop bi mat Gidy chimg minh nhén dén hodc cac gidy to can thiét
khac, phai bao cao ngay cho Truong ban Coi thi, cham thi dé xem xét, xur 1y.

2. C6 mat tai phong thi ding thoi gian quy dinh, chap hanh hiéu Iénh cua Ban
Coi thi, cham thi va huéng dan caa can b coi thi (CBCT).

3. Khi vao phong thi, phai tuan thu cac quy dinh sau day:

a) Trinh Gidy bao du thi cho CBCT;

b) Chi dugc mang vao phong thi but viét; cac loai may ghi am va ghi hinh chi c6
chirc nang ghi thong tin m§1 khf)ng truyén du’qg th6n~g tin va khong nhan dugc tin hi¢u
am thanh, hinh anh tryuc tieép néu khong c6 thiét bi ho trg khac;

_ ¢) Khong dugc mang vao phong thi vil khi, chét gdy nd, giy chay, df? uéng co
con, giay than, but xo4a, tai ligu, thiét bi truyen tin hOé,’C chtra thong tin c6 thé loi dung
de gian lan trong qua trinh Iam bai thi va qua trinh cham thi.

d) Git trat tu trong phong cho thi‘, thuc hién dl'mg cac yéu cau cua ?BCT, thuc
hién cac ndi dung cua bai thi, ky tén day du vao cac ho so theo hudng dan ctia giam
khao va CBCT trudc khi roi phong thi.

4. Khi c6 su viéc bat thuong xay ra, phai tuyét déi tuan theo sy huéng dan cua
CBCT.

Chuong IV
CONG TAC DE THI
Diéu 10. Yéu cau ddi véi dé thi

1. Bé thi cua ky thi cac moén nang khiéu cua tuyén sinh cao dang chinh quy phai
dat cac yéu cau dudi day:

a) Noi dung dé thi dap Gmg quy dinh tai khoan 2 Diéu 4 Quy ché nay;

‘t\)) bam bao phan loai dugc trinh d6 cuia thi sinh, vira dap ing yéu cau co ban va
y€u cau nang cao;

c) bam bao tinh chinh xac, khoa hoc va tinh su pham. Loi van, cau chir phai rd
rang;

d) D¢ thi phai ghi rd s6 diem cua mdi cau hoi; diem cua bai thi dwoc quy vé
thang diém 10;

d) Dé thi phai ghi 15 c6 miy trang (d6i v6i de thi c6 tir 02 trang tro 1én) va c6
chit "HET" tai diém ket thuc dé.

2. Trong mc:)t k}‘/ thi, mdi mén t}~1i co Eié thi chinh thtrc va dé thi du bi véi mae d6
tuong duong; moi de thi c6 huong dan cham, dap an kém theo.
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Piéu 11. Khu vire 1am dé thi va cac yéu cau biao mat

1. Bé thi, huéng dan chiam, dap an, thang diém chwa cong bd thudc danh muc bi
mat Nha nudc cap do “Toi mat”.

2. Vi@c ra d& thi, in sao dé thi (goi chung la lam d¢é thi) phéi dugc thuc hién tai
mot dia diém an toan, bi€t lap va dugc bao vé nghiém ngat suot thoi gian lam dé thi
cho dén hét thoi gian thi mon cudi cung cua Ky thi, c6 day da phuong tién bao mat,
phong chdy chita chay.

3. Céc thanh vién tham gia lam d¢ thi déu phai cach ly triét dé voi bén ngoai.
Trong truong hop can thiét va dugc sy dong ¥ bang van ban cua Truong Ban DE thi
cac thanh vién méi dugc phép lién hé voi bén ngoai bang dién thoai co dinh, c6 loa
ngoai, c6 ghi am dudi Sy giam sat ciia can bd bao vé, cong an.

Danh sach nhitng nguoi tham gia 1am dé thi phai duoc giit bi mat trude, trong va
sau ky thi. Nguoi lam viéc trong khu vye cach ly phai deo phu hiéu va chi hoat dong
trong pham vi cho phep, chi dugc ra khoi khu vyc cach ly sau thoi gian thi mén cuodi
cung. Trong truong hop dac biét, dugc sy dong y bang van ban cua Truong Ban Deé thi,
cac thanh vién méi dugce phép ra khoi khu vuc cach ly dudi sy giam sat cia cong an.

4. Phong bi chira d¢ thi d¢ giao, nhan, van chuyén dé thi tir noi lam dé thi ra bén
ngoai phai dugce lam bang giay da do ben, kin, toi va duoc dan chat, khong bong
mép, c6 du nhan va dau niém phong.

5. Toan b qua trinh giao nhan, van chuyén dé thi phai duoc cong an giam sat;
cac phong bi chira dé thi phai dugc dung an toan trong céc thung c6 khod va dugc
niém phong trong qua trinh giao nhan, van chuyen.

6. My moc va thiét bj tai noi lam dé thi, du bj hu hong hay khong dung dén, chi
dugc dua ra ngoai khu vuc céach ly sau thoi gian thi mon cudi cung.

Diéu 12. Ban Dé thi

1. Hi¢u trudng truong CDSP Quang Tri quyét dinh thanh 1ap Ban B¢ thi ky thi
cac mon ning khiéu cia tuyén sinh cao dang chinh quy (goi tat 1a Ban Dé thi).

2. Thanh phan Ban Dé thi

a) Truong ban: lanh dao nha truong;

b) Pho trudng ban: lanh dao phong Pao tao;

¢) Uy vién, thu ky: chuyén vién phong Dao tao;

d) Céc can bd soan thao dé thi va phan bién dé thi 1a giang vién cia Truong. Moi
mon thi ¢c6 mot to ra de thi gom Trudng mon de thi va cac can b soan thao de thi;

d) Luc luong bao vé: Do Phong Hanh chinh — Téng hop phéi hop voi phong
PAS&3 Cong an tinh diéu dong.

Nhimg ngudi c6 ngudi than dy thi trong ndm t6 chure thi khong dugc tham gia
Ban Dé¢ thi.



3. Nguyén tic lam viéc cia Ban Dé thi
, a) Cac t6 ra dé thi ye‘l cac thanh vién khac ctia Ban Dé thi lam viéc doc lap va truc
tiép voi lanh dao Ban dé thi; nguoi duoc giao nhiém vu nao, co trach nhiém thuc hién
nhiém vu d6, khong dugc tham gia cac nhiém vu khéc;

b) Mdi thanh vién cta Ban Dé thi phai chiu trach nhiém c4 nhan vé néi dung,
dam bao bi mat, an toan cua d¢ thi theo ding chure trach cua minh va theo nguyén tac
bao vé bi mat quoc gia.

4. Nhiém vu va quyén han caa Ban Dé thi

a) T6 chirc soan thao cac dé thi, huéng dan cham thi cta dé chinh thirc va dé dy bi;

b) In sao dé thi ding quy dinh, du s6 luong theo yéu cau cta Lanh dao Hoi dong
tuyén sinh; dong gobi, bao quan de thi va ban giao dé thi cho Ban Coi thi;

¢) Bam bao tuyét d6i bi mat, an toan cta dé thi va hudng dan cham thi trong khu
vuc ra dé thi tu luc bat dau soan thao dé thi cho dén hét thoi gian thi ctia mon cuoi
cung cua ky thi.

5. Truéng Ban Dé thi chiu trach nhiém:

a) TO chire diéu hanh toan bg cong tac ra dé thi va ban giao dé thi cho Ban Coi
thi, cham thi; chiu trach nhiém truéc Chu tich Hoi dong tuyén sinh vé cong tac de thi;

b) Xt Iy cac tinh hudng bat thuong vé dé thi;

¢) P& nghi Hiéu truang ra quyét dinh khen thuong, ky luat (néu co) ddi véi cac
thanh vién Ban D¢ thi.

6. Cac thanh vién cua Ban Dé thi thyc hién nhiém vu theo phan cong cua
Truéng Ban Deé thi.

Pi¢u 13. In sao va ban giao dé thi tai Hoi dong thi

1. Viéc in sao dé thi do Lanh dao va Thu ky Ban dé thi thyuc hién.

2. Cac thanh vién tham gia in sao dé thi 1am viéc tap trung theo nguyén tic cach
ly triét dé tir khi m& niém phong dé thi dén hét thoi gian thi cia mon cubi cing cua ky
thi.

3. Trudong Ban Bé thi chju trach nhiém ca nhan truéc Cha tich Hoi dong tuyén
sinh va trudc phap luat ve: To chirc in sao dé thi, bao quan va ban giao dé thi cho Ban
Coi thi, cham thi véi sy chung kién cua Uy vién thu ky Hoi dong thi, can by cong an
duogc cir giam sat, bao vé de thi.

4. Viéc in sao dé thi thuc hién theo quy trinh dudi day:

a) Poc soat dé thi goc, kiém tra ki ban in sao thir, so sanh véi ban dé thi goc
trudce khi in sao. Truong hop phat hién sai so6t hoac ¢6 ndi dung con nghi van trong dé
thi goc phai bao cao ngay véi Tru:(mg Ban B¢ thi de xu ly;

b) Kiém soat chinh xéac sb luong thi sinh cua timg phong thi, mon thi dé t6 chuc

phan ph01 dé thi, ghi tén phong thi, mon thi va sé luong dé thi vao tung phong bi
chura dé thi, quy dinh tai khoan 4 Biéu 11 Quy ché nay truéc khi dong géi dé thi;
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¢) In sao d¢ thi lan Iuot cho timg mén thi; in sao xong, niém phong dong goi
theo phong thi, thu don sach sg&, sau d6 médi chuyén sang in sao dé thi cia mon tiép
theo. Trong qua trinh in sao phai kiém tra chat luong ban in sao; cac ban in sao thir va
hong phai dugc thu lai, bao quan theo ché do tai liéu mat;

~ d) Bong goi ding s6 lugng dé thi, ding mon thi ghi & phong bi chira dé thi, du
SO luong dé thi cho timg phong thi. M6i mén thi phai c¢6 01 phong bi chira dé thi dy
phong. Sau khi dong go6i xong d¢ thi timg mon, Truong Ban D¢ thi quan ly cac bi dé
thi; ke ca cac ban in thura, in hong, mo, Xau, rach, ban da bi loai ra.
Piéu 14. B4o quan va sir dung dé thi tai Hgi dong thi

1. Pé thi phai bao quan trong hom, ti, hay két st co khoa, dugc niém phong va
c6 ngudi bao vé 24 gio/ngdy; chia khoa hom, ti hay két sat do Truong Ban D€ thi
gitr. Trong qua trinh van chuyén, ban giao d¢ thi phai c6 cong an gidm sat va phai c6
bién ban giao nhan. Bé thi tai diém thi do Truéng Ban Coi thi bao quan.

~ 2. D¢ thi chinh thiic chi dugc m& dé phat cho thi sinh tai phong thi dung thoi
diém va mon thi do Ho1 dong tuyén sinh quy dinh.
3 D¢ thi dy bi chi str dung trong truong hop c6 su cb bat thuong quy dinh tai
biéu 28 Quy ch¢ nay.
Chuong V
TO CHUC COI THI, CHAM THI
Piéu 15. Ban Coi thi, cham thi

1. Thanh phan Ban Coi thi, chAm thi gom:

a) Trudng ban: do 1anh dao Hoi dong thi kiém nhiém;

b) Pho truong ban: do 1anh dao Hoi déng thi ki€ém nhiém;

¢) Thu ky: Lanh dao cac khoa, to va chuyén vién phong Dao tao;

d) Céc uy vién gom Truong mén cham thi va can b cham thi (CBChT) la cén
bo, giang vién cda truong. Moi mon thi phai ¢o it nhat 2 CBChT.

d) CBCT: Can b, giang vién, nhan vién cua truong; mdi phong thi ¢ hai
CBCT.

e) Céan b(f)q giam sat, trat ty vién, nhan vién y té, cong an (noi can thiét co thé
thém mot so kiém soat vién quan su);

2. Truéng Ban C‘Oi thi, Chém, thi chiu trach nhiém diéu hanh toan bg cong tac coi
thi, cham thi tai Ho1 dong thi, quyét dinh Xt Iy cac tinh huong Xay ra trong cac buoi thi.

3. Ph¢ truong Ban Coi thi, cham thi thuc hién cac cong viéc theo sy phan cong
cua Truong Ban Coi thi, cham thi.

4. Truong mon cham thi chju trich nhiém truéc Chu tich Hoi dong thi va
Truong Ban Cham thi vé viéc cham céc bai thi thuéc mon dugc giao phu trach va
thuc hién cac cong viéc dudi day:

a) Lap ké hoach cham thi va phan cong CBChT;

b) Trugc khi cham, to chiic cho CBChT thudc by mon duoc giao phu tréch thao
luan, nam virng hudéng dan cham, dap an, thang diém. Trong qua trinh cham thi,
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thuong xuyén td chirc trao doi, rat kinh nghiém. Sau khi cham xong, t6 chac hop
CBChT thuoc bo mon duogc giao phu trach dée tong ket;

¢) Bé nghi Truéng Ban Cham thi thay d6i hoidc dinh chi viéc cham thi d6i véi
nhitng CBChT thicu trach nhiém, vi pham quy ché thi hoac cham sai sot nhiéu.

5. CBChT, CBCT, can by giam sat phong thi va cac thanh vién khac cua Ban
Coi thi, cham thi chap hanh sy phan cong cua Truéng Ban Coi thi, cham thi, thyc
hién ding cac quy dinh cta quy ché thi; khi lam nhiém vu tai diém thi phai tuan tha
su diéu hanh cua Truong Ban Coi thi, cham thi. CBChT tuan thu sy di€u hanh truc
tiep cia Truong moén cham thi.

Piéu 16. Lam thii tuc du thi cho thi sinh

1. Can cr dir liéu thi sinh dang ky du thi, Ban Thu ky Hoi dong thi hoan thanh
danh sach thi sinh (ké ca Danh sach anh cua thi sinh) cua tung phong thi; lam Giay bao
du thi; xac dinh dia di€m lam thu tuc du thi cho thi sinh.

2. Trong ngay 1am thi tuc dy thi, theo dung lich di cong bd, Truong Ban Coi thi,
cham thi phan cong can bo hudng dan thi sinh lam tha tuc dy thi pho bién quy ché thi;
ghi xac nhan nhiing sai s6t vé ho, tén, doi twong, ho khau thuong tra, khu vuc cua thi
sinh va chuyén nhiing thong tin nay cho Ban Thu ky Hoi dong thi xem xét, cap nhat vao
phan mém quan 1y thi.

Piéu 17. Trach nhiém ciia can bd coi thi va ciia cac thanh vién khac trong Ban
Coi thi, cham thi
1. Can b6 coi thi, cham thi

Phai c6 mat dang gid tai diém thi dé 1am nhiém vu. Trong khi thuc hién nhiém vu
coi thi, khong duoc mang cac thiét bj thu phat thong tin; khong dugc lam viée riéng,
khong duge hut thude, khong duoc st dung cac loai 6 udng cé con;

2. Hoat dong gidm sat thi

a) Truong Ban Coi thi, cham thi bd tri can b giam sat phong thi; dam bao mdi
can bo gidm sat khong nhi€éu hon 05 phong thi.

b) Céan bd giam sat 1a nguoi ¢ kinh nghiém trong cong tc t6 chic thi, nam
viing quy che thi.

c) Can b0 gidm sat thi co6 trach nhi¢m:

- Giam séqt viéc thuc hién chuc trach, nhiém vu cia CBCT, cac thanh vién khac
lam viéc tai diém thi va viéc lam bai cuia thi sinh;

- Kip thoi nhic nha CBCT, trat tu vién, cong an, nhan vién y té va lap bién ban

néu cac doi tugng trén vi pham quy ché thi;

- !(ién nghi Truong Ban Coi thi, cham thi dinh chi vigc thyc hign nhiém vu hoac
thay doi CBCT, trat ty vién, cong an, nhan vién y t€ néu c6 vi pham;

- Yéu cau CBCT l4ap bién ban thi sinh vi pham quy ché thi (néu co);

- Phéi hop voi cac doan thanh tra thi trong viéc kiém tra, xir 1 vi pham.
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3. Trat tu vién, cong an

a) Nguoi duge phan cong bao vé khu vuc nao co6 trach nhiém gitr gin trat ty an
ninh tai khu vuc do, khong dugc sang cac khu vuc khac;

b) Khong dé bat ky ngudi nao khong ¢ trach nhiém vao khu vuc minh phu
trach. Khong bo vi tri, khong lam viéc riéng trong khi lam nhiém vu. Khong duoc
vao phong thi; khong dugc trao doi véi thi sinh;

¢) Béo cao Truéng Ban Coi thi, chdm thi vé cac tinh hubng xay ra trong thoi
gian thi de kip thoi xu 1y;

d) Cong an dugc cir dén hd trg Hoi dong thi con co nhiém vu ap tai, bao vé an
toan dé thi.

4. Nhan vién y té

a) Co mat thuong xuyén trong sudt thoi gian thi tai dia diém do Hoi dong thi
quy dinh dé xt 1y cac truong hop thi sinh dau om;

b) Khi Truéng Ban Coi, cham thi thi thong bao c6 thi sinh dau 6m bat thuong
trong thoi gian thi, phai kip thoi diéu tri hoac cho di bénh vién cap ctru, néu can thiét
(c6 cén b giam sat va cong an di cung);

C) Nghi@m caAm viéc loi dung kham chira bénh tai chd dé co nhiing hanh vi vi
pham quy che thi.

Piéu 18. Quy trinh thi va cham thi

1. Thanh phan can bd 1am nhiém vu coi thi va cham thi:

a) CBChT: CBChT phai la nguoi dang truc tiép giang day dting mén duoc phan
cong cham. Nhiing giang vién, gido vién dang trong thoi ky tap sy va thanh vién Ban
Thu ky ctia Hoi dong thi khong dugc cham thi; moi phong thi ¢6 02 CBChT.

b) Thu ky phong thi (TKPT): Mdi phong thi co 01 CBCT lam TKPT,

¢) Can bd goi tén (CBGT): Mdi phong thi c6 01 CBCT lam CBGT.

2. Quy trinh

a) Déi vai thi sinh (TS):

Thi sinh tuan tu thuc hién cac cong viéc sau:

- Trat ty nghiém tac ngdi chod goi tén, nghe phd bién quy trinh kiém tra, nop 1é
phi duy thi (néu chua ndp) tai phong cho thi.

- Khi duoc CBGT goi t€n minh, thi sinh trinh Gidy bao du thi va CMND cho
CBGT, boc tham ma phach, ghi mé phach va ky tén vao danh sach, cam ma phach
cta minh vao phong thi dé dy thi.

- Trinh CBChT s6 phach cta minh, béc tham dé thi, chuan bi cho phan thi.

- Trinh bay phan theo yéu cau cua dé thi.

- Két thiic phan thi, Thi sinh cam ma phach du thi da c6 chit ky cta hai CBChT,
quay lai phong cho thi cho CBGT tai phong cho, ky tén vao danh sach da dy thi,
nhan lai CMND va ra ve.
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b) Déi v6i CBGT:

- Goi tén va kiém tra ddi chiéu anh thi sinh vao phong ch thi.

- Phé bién quy ché va quy trinh thi.

- Goi tén TS 1én bdc thim ma phach, kiém tra gidy bao du thi va CMND (giit lai
va chi tra lai cho TS sau khi TS da thi xong), cho TS ky tén vao danh séch (xac nhan
da ¢6 ma phach du thi), huéng dan TS cam ma phéch vao phong thi.

- Khi TS da dy thi xong, quay lai dé lay giay bao dy thi va CMND, yéu cau TS
ky tén vao danh sach du thi 1an 2 (xac nhan da thi xong) va cho thi sinh ra vé.

- Cubi budi thi, cung véi TKPT cac CBChT, dbi chiéu sé lidu caa budi thi.

¢) Déi véi CBChT:

- Cho TS béc tham dé thi, yéu cau TS thuc hién theo dé thi.

- banh gia va ghi ’diém vao phiéu cham c4 nhan, chuyén cho TKPT ghi vio bién
ban ghi diém thong nhat. Ky tén vao t6 Ma phach cua TS. 7

- Cuoi buoi thi, cung voi TKPT va CBGT, doi chiéu so liéu caa budi thi.

d) Déi véi TKPT:

Sau khi méi TS thuc hién xong phan thi:

- Nhan phiéu cham c& nhan ciia CBChT va ghi vao bién ban ghi diem théng nhat.

- Néu tong diém ctia hai CBChT bi Iéch nhau thi bao ngay cho giam khao dé kip
thoi thong nhat diém. Néu hai giam khao khong dat duoc sy thong nhat thi lay diém
trung binh cta hai giam khao lam diém thong nhat.

- Cubi budi thi, cung vdi CBChT va CBGT, dbi chiéu sé lidu caa budi thi.

Piéu 19. Quan ly diém bai thi

1. Sau khi cham thi xong tat ca cac mén, Chu tich Hoi dong thi duyét két qua
thi, bao cao va nop toan bd dir liéu diém bai thi vé Ho1 dong tuyen sinh.

2. Tét ca céc tai liu lién quan dén diém bai thi déu phai niém phong va do Chu
tich Hoi dong thi truc tiép bao quan.
biéu 20. Phic khao

Khéng phuc khao di véi bai thi nang khiéu.

Chwong VI
CHE PO LUU TRU
Diéu 21. Luu trit ho so thi

Tinh tir ngay thi mén cudi cuing cta Ky thi, Truong luu trit ho so nhu sau:

1. Luu trit vinh vién: Bang ghi diém thi;

2. Luu trit trong 03 ndm:

- Cac Quyét dinh thanh 1ap Hoi1 déng thi va cac bo phan lién quan;

- Bo cao tong két ky thi kém theo céac loai thong ké s liéu;

- Cac bién ban cua Hoi dong thi;

- HO so cham thi;
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- Nhitng bién ban khéc c6 lién quan dén ky thi:

- H6 so ky luat (néu c6);

- Cac loai ho so khéac theo van ban huéng din hiang nim cua Bo GDDT.
Chuwong VI

THANH TRA, KHEN THUONG, XU LY CAC SU CO BAT THUONG VA XU
LY VI PHAM

Piéu 22. Thanh tra thi

1. Hiéu tru:cimg quyét dinh thanh tra va thanh 13p cac doan thanh tra vi¢c chuan
bi thi, coi thi, cham thi.

2. Trinh tu, thia tuc t6 chirc thanh tra theo quy dinh cta phéap luat vé thanh tra va
hudng dan cua Bo GDDT.

Piéu 23. Khen thwéng

1. P6i tuong khen thuong: can bd cong chire, vién chuc, giang vién, gido vién,
hoc sinh, sinh vién, hoc vién va nguoi lam cong tac phuc vu co6 thanh tich trong to
chuc ky thi.

2. Hinh thurc khen thudng:

a) Tuyén duong trudc Hoi ddng thi va thong bao vé don vi cong tac, hoc tap;

b) Hiéu trudng ting Giay khen.

3. H so va thu tuc:

Hoi dong thi 1a don vi ¢ trich nhiém xem xét, quyét dinh khen thuong trong pham
Vi quyén han va 1ap ho so d€ nghi céc cap c6 tham quyén khen thuong doi voi nhiing can
bo cong chirc, vién chic, giang vién, giég vién, hoc sinh, sinh vién, hoc vién tham gia to
chtrc thi va nguoi lam cong tac phuc vu to chire thi ¢6 thanh tich.

4. Quy khen thuong trich trong 1€ phi thi.

Piéu 24. Xir Iy cac sw c6 bat thuwong

1. Trudng hop dé thi c6 nhitng sai sot:

Néu phat hién sai sOt cua dé thi trong qua trinh in sao dé thi va trong khi cot thi,
lanh dao Ban Coi thi, cham thi phai bao céo ngay voi lanh dao Hoi dong tuyen sinh
dé c6 phuong an xur 1y.

2. Trudng hop dé thi bi 19

~ Chi ¢6 lanh dao Hoi dong tuyen sinh méi ¢ tham quyen két luan vé tinh hudng 16
de thi. Khi d€ thi chinh thuc bi 19, lanh dao Hoi dong tuyén sinh quyet dinh dinh chi mén
thi b1 10 dé. Céc moén thi khac van tiép tuc binh thu’émgq theo quh. Mbon thi bi 10 dé s€
duoc thi bang dé thi du bi vao thoi gian thich hop, sau budi thi cuoi cung cua Ky thi.

3. Céc truong hop bat thuong déu phai duge béo cdo vé lanh dao Hoi dong
tuyen sinh dé xem xét, quyét dinh.
Piéu 25. Tiép nhan va xir Iy théng tin, biang ching vé vi pham quy ché thi
1. Noi tiép nhan thong tin, bang chiing vé vi pham quy ché thi
a) Lanh dao Hoi dong tuyén sinh.
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b) Hoi dong thi.

c) Ban Thanh tra.

2. Cac bang ching vi pham quy ché thi sau khi d3 dugc xac minh 14 cin ctr dé
Xt ly doi twong vi pham.

3. Cung cap thong tin va bang chang vé vi pham quy ché thi

a) Khuyén khich thi sinh, thanh vién cua cac Hoi d6ng thi va moi cong dan phat
hién va t0 giac nhirng hanh vi vi pham quy ché thi.

~ b) Ngudi phat hién nhiing hanh vi vi pham quy ché thi can kip thoi béo cho noi
tieép nhan quy dinh tai khoan 1 Diéu nay d€ c6 bién phap xtur 1y.

¢) Nguoi 6 bang ching ve vi pham quy ché thi bio ngay cho noi tiép nhan
duoc quy dinh tai khoan 1 bicu nay dé Kip thoi xu 1y theo quy dinh cua phap luat.
V‘iéC’ tiép nhan va xt 1y cac to cao vi pham quy ché thi duoc thuc hién theo phap luat
Ve t0 cao.

d) Nguoi cung cp thong tin va bang ching vé vi pham quy ché thi phai chiu
trach nhiém trude phap luat vé tinh xac thuc cua thong tin va bang chung da cung cap,
khong duoc lgi dung viéc 1am do dé gay anh huong tiéu cuc dén ky thi.

4. Db vai 16 chirc, ¢4 nhan tiép nhan thong tin va bang chang vé vi pham quy ché thi

a) To chiic viéc tiép nhan thong tin, bang ching theo quy dinh; bao vé nguyén
trang bang chimg; xac minh tinh x4c thuc cua thong tin va bang ching.

b) Trién khai kip thoi cac bién phdp ngdn chén tiéu cyc, vi pham quy ché thi
theo thong tin da dugc cung cap.

¢) Xu ly theo thﬁm quyén hoic béo co co' quan, nguoi co tham quyén dé Xu ly va
cong bo cong khai két qua xir 1y cac ca nhan, to chirc ¢6 hanh vi vi pham quy ché thi.

d) Bao mat thong tin va danh tinh ngudi cung cip thong tin.
biéu 26. Xir Iy can bg tham gia td chitc thi va c4 nhén lién quan khac vi pham
qguy che thi

1. Nguoi tham gia té chtre thi 1a cong chie, vién chirc co hanh vi vi pham quy ché
thi (bi phat hi¢n trong ky thi hodc sau ky thi), s¢ bi Chu tich Hoi dong thi dinh chi lam
cong tac thi va d€ nghi Hiéu truong ap dung quy dinh cua phap luat vé cong chue, vién
chtrc dé xu 1y ky luat theo céc hinh thirc sau day:

a) Khién trach d6i vai nhimg ngudi vi pham lan dau cac hanh vi dudi mac quy
dinh tai cac diém b, ¢, d khoan nay trong khi thi hanh nhiém vu.

b) Canh c4o d6i vai nhitng nguoi 6 hanh vi vi pham mot trong céc 15i sau day:

- Pé cho thi sinh ty do mang tai li¢u va vat dung trai phép vao phong thi dugc
quy dinh tai diem ¢ khoan 4 bieu 9 Quy ché nay.

- Cham thi khong dting huéng dan chdm hodc cong diém bai thi ¢6 nhiéu sai sot.

- Ra d¢ thi vuot qua pham vi ndi dung quy dinh.

¢) Tuy theo mirc do vi pham c6 thé bi ha bac luong, ha ngach, cach chuc hoic
chuyén di lam cong tac khac doi véi nhimg nguoi c6 hanh vi vi pham mot trong céac
101 sau day:
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- Ra d¢ thi sai.

- Truc tiép giup d& hoidc hudng dan cho thi sinh lac dang thi.

- Gian 1an khi chdm thi, cho diém khéng dung quy dinh, vuot khung hoic ha
diém cua thi sinh.

d) Budc thdi viéc hoic dé& nghi truy ctru trach nhiém hinh sy di véi ngudi co
MOt trong cac hanh vi sai pham sau day:

- Lam 16 @€ thi, mua, ban dé thi.

- Lam 16 sb phach bai thi.

- C6 ¥ chita diém trén bién ban cham thi hoic trong bang diém.

- Panh trdo bai thi, sé phach hodc diém thi cua thi sinh.

- Gian déi trong viéc stra chira hoc ba, hd so cua thi sinh.

d) Nguoi co nhitng sai pham khéc trong cong tac to chuc thi, tuy theo tinh chat,
mue do vi pham s€ bi xt 1y ky luat theo mot trong cac hinh thic ky luat quy dinh tai
bicu nay.

2. Cong chue, vién chirc khong tham gia t6 chirc thi nhung ¢ cac hanh dong
nhu: thi hg, t6 chirc lay d¢ thi ra, dua thong tin sai 1éch gay anh hudng Xau deén ky thi,
gay roi lam mat trat tu tai khu vuc thi s€ bi xur phat vi pham hanh chinh va dé nghi
budc thoi viéc.

3. Ngudi tham gia to chirc thi va nhitng nguoi ¢6 lién quan d{én viéc to chic thi
khong phai 1a cong chire, vién chire ¢6 hanh vi vi pham quy che thi (bi phat hi¢n
trong ky thi hodc sau ky thi), tuy theo mirc do, s€ bi co quan c6 tham quyen xu phat
vi pham hanh chinh va xt ly theo quy gﬁnh cua phap luat vé lao dong; bi dinh chi hoc
tap co thoi han hoac budc théi hoc (néu 1a hoc sinh, sinh vién, hoc vién) khi c6 mot
trong cac hanh vi sai pham quy dinh tai diém b, c, d, d khoan 1 Diéu nay.

4. Céc hinh thtrc xu Iy vi pham quy dinh tai khoan 1, khoan 2 va khoan 3 Piéu
nay do co quan, to chirc ¢6 tham quyén quyet dinh theo quy trinh quy dinh. Ngoai cac
hinh thac xur Iy néu trén, cac co quan co tham quyén c6 thé cdm dam nhiém nhiing
cong viéc ¢ lién quan deén thi tir 1 dén 5 nam.

Piéu 27. Xir Iy thi sinh vi pham quy ché thi

Moi vi pham quy ché thi déu bi lap bién ban, xr 1y ky luat va théng bao cho thi
sinh.

1. Pinh chi thi ddi véi cac thi sinh vi pham mot trong cac 1i sau day:

a) Mang vat dung trai phép theo quy dinh tai Diéu 9 Quy ché nay vao phong thi.

b) Pua d thi ra ngoai phong thi.

c) C6 hanh dong gay go, de doa can bd co trach nhiém trong ky thi hay de doa
thi sinh khac.

CBCT trong phong thi lap bién ban, thu tang vat (néu c6) va bao cao Trudng
Ban Coi thi, cham thi quyét dinh hinh thirc dinh chi thi.

Thi sinh bi dinh chi thi phai ra khoi phong thi ngay sau khi cé quyét dinh.

Thi sinh bj dinh chi thi mon thi nao s& bi diém 0 (khong) mon thi do;
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2. B6i véi cac hanh vi vi pham c6 dau hiéu hinh su thi cac co quan quan 1y gido
duc 1ap hd so gui co quan c6 tham quyén xem xét truy ctru trach nhiém hinh su theo
quy dinh; d6i véi cac truong hop vi pham khac, tuy theo tinh chit va mic do vi pham
s& xir Iy ky luat theo cac hinh thirc dd quy dinh tai Diéu nay.

Piéu 28. X4c minh, giai quyét khiéu nai, té cdo vé ky thi sau khi Hoi dong thi giai thé

Viéc xac minh, giai quyét khiéu nai, td cdo vé ky thi sau khi Hoi dong thi giai
thé duoc giai quyét theo quy dinh cta phap luat vé khiéu nai va té céo.

Chwong VIl
TO CHUC THUC HIEN
Piéu 29. Trach nhiém cia phong Pao tao
1. Lap ké hoach va tham muu cho Ban Giam hiéu to chic Ky thi;
2. Chu tri phoi hop véi cac don vi trong trudng de nghi Ban Gidm hiéu thanh 13p
Hoi dong thi va cac bo phan lién quan.
3. To churc déing ky du thi, quan Iy ho so ding ky du thi va dy tru cac dieu kién ve
co sd vat chat cho ky thi.
Piéu 30. Trach nhiém cia phong To6 chirc — Chinh tri - CTSV
1. Trinh Ban Giam hiéu quyét dinh thanh 1ap Hoi dong thi va cac bo phan lién quan.
2. Piéu dong can bo, gido vién, nhan vién tham gia coi thi, cham thi, thanh tra
thi va thuc hién cac cong viéc khac phuc vu ky thi.
Piéu 31. Trach nhiém cia phong Hanh chinh — Téng hop
1. Chuén bj ddy du cac dieu kién vé co s& vat chat deé phuc vu hoat dong cta Hoi
dong thi.
2. Phoi hop véi Cong an thanh pho Dong Ha ¢6 cac bién phap dam bao cho ky thi
dugc dien ra mot cach an toan tuyét doi.
Piéu 32. Trach nhiém cia phong Ké hoach — Tai chinh
T6 chirc thyc hién cac hoat dong thu — chi c6 1ién quan dén ky thi.
Piéu 33. Trach nhiém cia phong Thanh tra — Phap ché - PBCL
Tham muu cho Ban Giam hiéu trong viéc tiép nhan thong tin vi pham va cac hoat
dong thanh tra.
Piéu 34. Trach nhiém ciia cac phong, khoa, trung tam, té truc thudc
~ Thuc hién nghiém tac va phan anh kip thoi nhiing t chirc, ca nhan vi pham quy
che nay.
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